RX FOR COMPUTERS

Hardware Essentials
Software Essentials
Routine Maintenance

Housekeeping



HARDWARE ESSENTIALS FOR COMPUTER HEALTH

. Operating System — Windows XP (SP2) or Windows Vista
. Random Access Memory — XP must have, at the very least 256MB, preferably 512MB

Vista must have 1000MB = 1GB
How do you find out what you have now?

Start/Rt click My Computer.

rt click the My Computer icon/L.click Properties.
OR Start/Rt click My Computer/L. click Properties S30 to 540 for 256 MB.

. Surge Suppressor ¢ Don’t skimp on this. Expect to pay at least $30. WHV is the highest point
in Delaware county!

. Finally - If your computer is more than 5 yr old it would be well to start planning it’s
replacement.



SOFTWARE ESSENTIALS

If you have Windows XP, you must:

1. Install the free upgrade to Service Pack 2 (SP2).
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2. Have your computer set to receive Microsoft’s XP updates automatically.

Start/Help & Support/Pick a Task, Windows Update
3. Have a Security Suite installed, eg Norton Internet Security, McAfee Security Suite, etc.

The Computer Group will install the latest NIS for you for 525

And you should:

4. Uninstall unused programs
Start/Control Panel/Add or Remove Programs
5. Keep your most used programs updated.

Get on their web sites and sign up to be notified of updates.



ROUTINE MAINTENANCE

1. Check that your Hard Disk (C: drive) is no more than % full

Start/My Computer/Rt click C: drive/Properties

2. Run Disk Cleanup at least monthly—Temporary Internet files,
Downloaded program files, Temporary files, Recycle Bin,
Thumbnails, Compress Old Files.

Start/Accessories/System Tools/Disk Cleanup

3. Run Disk Defragmenter at least quarterly.
Run Disk Cleanup first then:

Start/Accessories/System Tools/Disk Defragmenter

Local Disk (C:) Properties
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General \ Tools | Hardware | Sharing | Quota |

@ |

Type: Local Disk
File system:  NTFS

B Usedspace: 49,738,690,560 bytes 46.3GB
B Free space: 32,596,328,448 bytes 303GE
Capacity: 82,335,019.008 bytes 766 GB

Drive C Disk Cleanup |

[] Compress drive to save disk space

Allow Indexing Service to index this disk for fast file searching

= Disk Cleanup for (C:)
Disk Cleanup | More Options
E ~, You can use Disk Cleanup to free up to 4.91 GB of disk
spaceon (C).

Files to delete:
[l TDownloaded Progam Fles 630 kB I8
[V] & Temporary Intemet Files 182KB |=|
[7] (&) Hibemation File Cleaner 199GB
[ ‘:} Office Setup Files 177 MB
[] ‘& Recycle Bin 1.14GB .

Total amount of disk space you gain: 144 MB
Description

Downloaded Program Files are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk.

How does Disk Cleanup work?




HOUSEKEEPING

1. Uninstall programs that you never use
Start/Control Panel/Add or Remove Programs
2. Drag unused Desktop icons to the Recycle Bin, then Sort the icons
Rt click the Desktop/Arrange Icons By/Name
3. Put My Computer, My Documents, Recycle Bin, and Windows Explorer on Desktop
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Rt click Start/Open/Programs/Accessories/Rt click Windows Explorer
/L.click Create Shortcut. Then drag the shortcut to the Desktop
4. Make use of the Quick Launch section of the Task Bar
Rt click in Task Bar/uncheck Lock Taskbar AND L.click toolbars/Quick Launch
5. Keep START/ALL PROGRAMS in alphabetical order (XP only, automatic in Vista)
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FINALLY!

Keep a maintenance record in Notepad

Start/All Programs/Accessories/Notepad
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